Circular No (09) for 2019

Implementation of Ministerial Development Council‘s

Resolution No (1/3) for 2019 regarding inteqgration of
Federal HR Metrics & Payroll

To: All Ministries & Federal Entities

The Federal Authority for Government Human Resources (FAHR) would
like to send you kind regards, wishing you all the success in your

endeavours.
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Sstegqs(B‘ASYANATI) or that will be linked with BAYANATI in the future
through Enterprise Service Bus (ESB), must complete their employees’
data within a maximum period of two months as per the domains

attached with the circular requesting the following:

1. Basic data on existing employees, outsourced staff and those

whose service was terminated
2. Data on dependent family members
3. Data on salaries, bonuses and monthly allowances

4. Employee procedures



5. Data on employee performance reviewe
6. Data on training
7. Manpower budget

Second: An entity exempted from implementing HR Law in the federal

government by a cabinet Resolution shall:

1. Provide real-time data of its employees, including salaries and
related procedures such as f‘ltimad’ Service for electronic
approvals as per the Ministerial Development resolutions, whether

the concerned entity has its own systems linked to BAYANATI or
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Ple8§e bg“as‘é‘ured that FAHR will provide your rntity with necessary

ve
support in implementing this Resolution.

Dr. Abdurahman Al Awatr,
Director General,

Federal Authority for Government Human Resources

Issued on: April 21, 2019
Enclosure:

A list of data required along with relevant domains



Basic Data

Employee Number

Full Name

Appointment date

Birth Date

Nationality

Gender

Social Status

Religion

Educational Level
Academic Qualifications

Passport Number

- Expiry Date

ID Number

Unified Number
Address

Mobile Tel Number

Email

list of data required along with relevant domains

Data on dependent family
members

Employee Number

Dependent’s ID Number
Dependent’s Full Name
Dependent’s Birth Date
Dependent’s kinship to Employee
Dependent’s Social Status
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Salary, Bonuses & Allowances

\be‘is()tal Salary

e Basic Salary
e Detailed Salary Components

e Classification of Components
(Entitled, Deduction, Retirement)

e Amount
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Manpower budget

e Fiscal Year
e Position Grade
e Total Fund allocated for Grade

e Maximum Entitlement
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Promotion, Deputation, Loan, Job
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e New Job Title

New Position Grade

New Organization Unit

New Workplace
New Basic Salary

Number of Electronic Approval
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Data on Training

e Employee Number
e Name of Training Course

%qmmencement Date

° I%mi\)ate

ogmﬁ}\\oer of Hours

e Proposed Individual Development
Plan (IDP)

Commencement of IDP

End of IDP

Actual Beginning of IDP

Outcome of IDP

Performance Appraisal

® Employee Number

® Commencement of Phase 1

® End of Phase 1

® Phase 1 Results




Position Grade

Job Title

Organizational Unit

Place of Work

Emirate

Type of Contract

Data on Disability

Is he granted Accommodation?

Is he granted Medical
Insurance?

Date of Termination

Reasons for Termination

e Pension Percentage

e Recurrence (Recurring
monthly/not recurring)

e Employee Number
e Type of Leave

e Starting Date

e End Date

o Number of Days
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Normal Daygx t\‘e

Q\Eﬁlloye\q.mu of 2

t05ate of Qhﬁp%tmg service
s\o“
el

Leaves

@awé’“w

\ 0°"e‘

25
;1\%&3 of égmlné‘klatloQajJSéﬁlce

ards & Incentives

e Employee Number
e Reward Category
o Reward Type

e Reward Date

e Reward Reason

e Reward Value
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e Severity of Injury
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® Commencement of Phase 2
® End of Phase 2

® Phase 2 Results

® Commencement of Phase 3
® End of Phase 3
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® Date of Violation / Complaint
® No of Violation / Complaint

® Type of Violation / Complaint
® Status of Violation / Complaint
® Date of Decision

® No of Decision




